As a public health major, | am dedicated to
protecting and promoting health, while
preventing disease and injury. | wish to develop
a career which emphasizes the importance of
preventative medicine, health education, and
monitoring of environmental hazards. My goal
includes combining the knowledge and
experiences | have gained as a college student,
with the impending training and networking
public health professionals have to offera
novice as myself.
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Administrative Assistant (Oct 2018 — Now)

Greater Edwards Aquifer Alliance

e Input information into a database quickly and accurately in a fast-paced
work environment.

e  Maintain proper bank records, including bank deposits as well as opening
and closing totals.

o  Adept skills utilizing computer software and programs including: Microsoft
Office Suite, Adobe Acrobat, Bluehost WordPress and BasicFunder Premier.

Administrative Health Care Intern (May 2018 — Aug 2018)

A-Serene Health Services

e Aided in the betterment of human resources, developed financial plans
that reviewed healthcare laws and regulations and gained a sense of
healthcare management.

e Carried out projects that were customized to enable my growth as a
future health care provider while attending to the needs of the staff
directors or doctors.

Marketing and Administrative Assistant (Aug 2017 - May 2018)

San Antonio Youth Literacy

e  Primary responsibilities as an intern often included assisting with capital
campaigns and general public relations.

e On a functioning daily basis communication tools such as emails,
newsletters, community presentations were vital.

e Equipped with the specialized ability to engage in community outreach
while simultaneously building relationships with business professionals.

The University of Texas at San Antonio (August 2015 - May 2019)
Public Health Major
GPA 3.0

Foster High School (August 2011 - May 2015)

GPA3.7



